PO Box 1155 / Minden, LA. / Phone: (318)377‐6250
Email: tgardner@tgcompanies.us / jjordan@tgcompanies.us / dirby@tgcompanies.us
Organization: _______________________ Representative: ___________ _______ Date: ____________
Address: ________________________________ City: __________________________State:__________
Phone Number: ________________________ ___ Cell Number: _________________________________
Rental Date: _______________ Type of Rental: ______________________________________________
Expected Attendance (Not to exceed 300): ______ Will there be Alcohol? :_____ Deposit: _____
Rental Prices: Weekends (Friday – Sunday):
Weekdays (Monday ‐ Thursday):
Two Days (Weekends):
Holidays (Thanksgiving, Christmas, etc.):

$650.00
$450.00
$1,200.00
$650.00

Tables and chairs are provided at no additional cost. All tables must be covered with a table cloth,
whether you rent ours or provide your own. We ask that you give an estimated attendance so the tables
and chairs can be set up prior to the event. You can seat 150 guests using ten chairs per table. There
will be a portable 8ft by 8ft Stage that can be used upon request.
Number of Tables Needed: ______________

Number of Chairs at each Table: __________________

Stage (Yes/ No): ______________

Serving Tables: 8 ft: 1 or 2
6 ft: 1 or 2

Additional Amenities:
Linen Table Cloths ($10.00 ea) (Black or White):__________ Linen Napkins ($1.00 ea): _________
Candelabra ($15.00 ea): _____ Audio/Visual/PowerPoint Presentations ($75.00): __________________
In addition to the rental price a deposit must be made in order for the event date to be saved. The
deposit starts at $250.00 and may extend as high as $1000.00 depending on the nature of the event.
The keys to Orleans on Main will only be handed out after 4 PM the day before the event. If there is an
event already scheduled the day before your event, you will have to pick the keys up on the day of your
event at 8:00 AM. An additional fee of $75.00 will be charged for use of the audio/video closet, and a
key will be provided.
Rental Price for Orleans on Main on a Holiday is set at $650.00. If the Holiday falls on a weekday the
rental price will still be $650.00. One walk through of the facility will be granted after the deposit is

received. There will be no parties at Orleans on Main with a cover charge. No alcohol will be sold at
Orleans at any time. Any additional walk through of the facility will cost $25 per visit. There will be an
extra $25 fee for any additional changes made to the contract after the initial setup of the facility.
Warming Kitchen: There is to be no frying or cooking of any kind. If frying is detected via our security
system your deposit will not be refunded. Warming of already prepared food is acceptable. The
refrigerator is to keep your food cold until needed. The ice machine is there for use at the event only.
Orleans on Main is equipped with a 108 inch high definition projection screen TV. In addition, there is a
blue ray player if you want to watch a movie. There will be satellite TV with HD channels for any sports
fan wanting to have a Party. Slide shows or power point presentations can be run to the screen. There
is a $75.00 operating fee for us running any of the audio or video equipment.
Orleans on Main takes great pride in the neat and clean appearance for each event. In return, we
expect after an event to have Orleans on Main left as neat and clean as when you arrived. If the facility
is not cleaned after the event, your deposit may not be refunded.
Deposits will be refunded when keys are turned in. If your event is cancelled for any reason, deposit will
not be refunded. Your deposit will not be refunded if the following is not completed: Lessee Initial’s
1. All trash must be emptied from inside the building and dumped in exterior cans.
.
2. The bathrooms must be clean.
.
3. All floors must be swept.
.
4. Coolers must be cleaned and emptied.
.
5. Stove/Microwave surface and interior must be cleaned.
.
6. All 3 A/C controls must be reset to 78 degrees before leaving.
.
7. All lights and fans, inside and outside, must be turned off.
.
8. Nothing should be stolen or broken from the facility.
.
9. When exiting the building, all exterior doors and gates must be locked.
.
There will be no smoking permitted inside the building. However, smoking is permitted in the front
courtyard where ash trays are provided. If smoking is detected via our security system your deposit will
not be refunded.
Decorations:
There are no Decorations allowed on any interior/exterior walls or gas lights. There will be no
streamers, light fixtures, etc. allowed on ceiling tiles or grids. No Furniture is to be rearranged or moved
around in the entrance foyer, including the piano.

Rental:

$ __________________

Additional Amenities:

$ __________________

Rental Total:

$ __________________

Authorized Agent: ________________________________ Date: _____________
Lessee Signature: ________________________________ Date: ______________

